
STATE RECORDS COMMITTEE 

Approval Signature Sheet 

Records Retention Schedule 

Application #930113-01 
Sheet3 of 3 

Schedule Number: 94-0006 

Effective Date: 08/23/94 

Creating Agency: Department of Transportation 
Operations Division 
Office of Traffic Safety 

Series Title: Safety Enhancement Review Report. 

Dates Covered: 1983 and [ongoing] 

Access: Open 

Disposition 
Instructions: Cut off at calendar year 

District Office (Oriainal Record): 
Close at end of calendar year and place in inactive file. 
Cut off inactive at end of calendar year hold ten (1 0) years. 
Destroy. 

GeneralOfflce(Reference): 
Keep until no longer needed. 
[Plan to keep ten years.] 
Destroy. 

State Records Committee has authorized the approval of these disposition instructions 
for the records series described in the attached records retention schedule application. 

Edward Weldon Date 
Secretary of State Designee 
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N FOR RECORDS RETENTI 

INSTRUCTIONS See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives 'and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 9301 13 -6 / .  s h e d -  I e F  3- 

FOR AGENCY USE 1. AQency Addreo FOR RECORDS MANAGEMENT USE 
ippliotion Date O f f i c e  o f  T r a f f i c  & Safety Appliation Numbw 

Georaia DeDartment o f  Transoortat ion 
ippliation Number I Atlaka,-Gb, 30334 

I 
!. Person to Contact Working Titla Telephone Ibumber 

I. Action Requested 
Richard Graves Accident Ana lys is  Engineer 651-9598 __  - 

a. 
b. 

I8 Establish Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation; no further accumulation anticipated. 

i. Division and Office Funcb'on What is  the function of the Division and the Office in which this record series is created? 
The Operations D i v i s i o n  o f  the  Georgia Department o f  Transportat ion i s  responsible f o r  
operat ion and maintenance o f  a l l  roads and br idges on the  s t a t e  highway system; superv is io  
o f  the seven D i s t r i c t  O f f i c e s  throughout the  State; designing improvements i n  veh icu la r  
and pedestr ian t r a f f i c  con t ro l ;  i ssu ing  permi ts  and en forc ing  regu la t ions  governing over- 
weight and overs ize  vehicles; and r e l o c a t i o n  o f  u t i l i t i e s  e x i s t i n g  on p r o j e c t  r i g h t  o f  
ways. 
guidance and ensur ing uni form operat ion o f  t r a f f i c  c o n t r o l  devices on a l l  t r anspor ta t i on  
systems supervised o r  c o n t r o l l e d  by the  appropr ia te  d i s t r i c t  o f f i c e .  
Safety Section i nves t i ga tes  s i t e s  on the  Sta te  Route System where f a t a l  accidents occur. 

The T r a f f i c  and Safety Section o f  the  D i s t r i c t  O f f i ces  i s  responsible f o r  p rov id ing  

The T r a f f i c  and 

1. Record Series Description 

Documen~relatingto: 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

The i n v e s t i g a t i o n  o f  f a t a l  accident s i t e s  on the  s t a t e  rou te  sys t  
Included are  some non f a t a l  acc idents  and f a t a l  accidents f o r  r a i  
crossings n o t  on the s t a t e  rou te  sysiem. 

Copy o f  p o l i c e  r e p o r t  f o r  the  f a t a l  accident. O f f i c i a l  copies o f  
r e p o r t  are maintained by State P a t r o l .  

Included are: 

m. 
r oad ,  

po l  i c e  

-. 

'. 

File i s  arranged: A lphabe t i ca l l y  by county by year 

I. Monthly Reference Rate 
One to six months old 

How often are records referred to which are: 
d a i  1 V ; Seven to twelve months old m; Thirteen to twenty-four months old monthlv; 

~ twewf ive months and older 
b. Annual Rate of Accumulation of Remrds 

. Lettersize drawers 2*; Legal-size drawers ; Shelves ; Other (specify) 
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b. Does the series contain confidential information requiring security handling? If ym, cite law or regulation. I X I  

contained in this series ever analyzed and/or recorded in a summarized repon? I 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period -yean. 

c. Federal law years. f. Federal retention instructions years. 
b. Statute of limitation --years. e. Administrative need 1 o Y e w s .  

Attach copy or exert of laws or regulations. Explain administrative need. These safety repo r t s  are used t o  
a s s i s t  the  l e g a l  department i n  defending law s u i t s  aga ins t  the Department because o f  
a f a t a l  accident.  
needed. The r e p o r t s  he lp  i n  generat jng & having accurate s t a t i s t i c a l  data on f a t a l  
accidents. 

The f i e l d  reviews he lp  t o  determine i f  any roadway improvements are 

12. Approved Disposition Instructions This agency recommends that the f i le series be cut off a t  the end of each: 
d Calendar Year; 0 Fiscal Year: 0 Other then, 

0 Hold in the current files area month(s) yearb); then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
dl Other (Specify) 

year(s); then 
yearb); then 

District has o r i g i n a l  - Close a t  end of each ca lendaryear ,p lace 
10 years then destroy. 

n i n a c t i v e  f i l e  f o r  

General O f f i c e  - Has reference copy - keep t o  no longer  needed then destroy.  
Plan t o  keep 10 years. 

lecommendations in para- 
raph 12 are approved. 
7f disapproved, attach letter 
If explanatian.) -- 

Attorney GenerallDesignee 


